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Using Commas - 1 
	 	 	 	 Use	the	correct	edit	mark	to	insert	a	comma.	
 
RULE:   Use commas to separate words, phrases, or clauses in a series.  
 
Without commas people would get very confused. For instance, how many students are listed in the following 
sentence? 
 Jane Harvey Pepe Tyler and Brian are absent today. 

Is it three students (Jane Harvey, Pepe Tyler, and Brian are absent today)? 
Or is it five students (Jane, Harvey, Pepe, Tyler, and Brian are absent today)? 

 
Example: The Beatles are John, Paul, George, and Ringo. 
 
The comma here helps to avoid confusion about which items or people are grouped together.  
 
HELP!   A good rule of thumb is to substitute the comma with the word “and” to see if the sentence still makes 
sense: 
 

Ex: The members of One Direction are Zayn and Niall and Liam and Louis and Harry. 
      The members of One Direction are Zayn, Niall, Liam, Louis, and Harry. 

 
 
DIRECTIONS:  Insert commas in the following sentences where needed.  
                             Be careful, not all of them need commas! 

1. The forecast calls for light showers some clearing and morning fog. 

2. The teams with more Super Bowl titles than anyone else are the Green Bay Packers the San Francisco 
49ers and the Dallas Cowboys. 

3. I have to do my homework wash the dog and babysit my little sister. 

4. There are three things that bother me: people who talk at the movies long songs for cell phone voice mail 
messages and having homework on the weekends. 

5. This Thanksgiving I ate turkey mashed potatoes and stuffing. 

6. Superman is faster than a speeding bullet more powerful than a locomotive and able to leap tall buildings 
in a single bound. 

7. I want a real sword two new Wii games and the ability to fly for my birthday. 

8. If you catch on fire you should stop drop and roll. 

9. I want to eat chicken for breakfast candy for lunch and pancakes for dinner. 

10. I have a snake a cat and a goldfish for pets. 

 



RULE:  Use commas to separate equal adjectives. 
When two adjectives are next to each other describing the same noun, we call that a coordinating adjective. 
Coordinating means ordered or arranged together.  

Coordinating adjectives: adjectives that are ordered together to describe the same noun equally.  
 Example: It was a dark, stormy night.  

• Night is the noun, and both dark and stormy are adjectives that describe the night.  
 It was a dark night. 
 It was a stormy night.  

• They are also related to each other, meaning they are similar.  
Dark and stormy are both describing how it physically is outside. 

 
HELP!   Just like before, the way to check to see if the comma goes there is to use the “and” test.  
If an “and” can go in between the two adjectives, then they describe the noun equally and a comma belongs 
there.  
 Example:  It was a dark and stormy night.    -> It was a dark, stormy night. 

• Adjectives must be equal and related to each other.  If so, they can correctly be separated by a 
comma. 

• If the adjectives don’t describe the noun equally, then it doesn’t get the comma. 
 Example: She was a little old lady from Pasadena. 

• Adjectives are NOT equal, and they are NOT related to each other.  
 “Little” describes height, and “old” describes her age. You wouldn’t say, “She was a little and 
 old lady.” 

 
HELP! Another way to test this rule is to reverse the adjectives. If they still make sense then they are 
coordinating. If they don’t make sense, then they are not coordinating.  

Coordinating adjectives    NOT coordinating adjectives. 
It was a dark, stormy night. (Yes)   She was a little old lady. (Yes) 
It was a stormy, dark night. (Yes)   She was an old little lady. (No) 
It was a stormy and dark night. (Yes)   She was an old and little lady. (No) 

 
 
DIRECTIONS:  Insert commas in the following sentences where needed.  
       Be careful, not all of them need commas! 
 
 

1. I live in an old run-down house. 

2. Jupiter is a dense heavy planet. 

3. Jane is a kind compassionate student. 

4. Throw the big red ball over here. 

5. The tall skinny man walked over to the door. 

 

6. Roberto is a loving caring father. 

7. She wore a nice pink dress. 

8 The jolly green giant likes to eat corn. 

9. The model had silky smooth hair. 

10.   The noisy ear-splitting show went on for an hour. 



RULE:  Use commas following introductory words, phrases, and clauses. 
 
Introductory elements are words or phrases that introduce the independent clause. These are separated by 
commas when they begin a sentence 

Common Types of Introductory elements:  
  - Direct Address = Names 
                        - Interjections = Yes, no, well, why, however 
  - Phrases = In the beginning, After the next class   
  - Clauses = O/P Statements 

Example: Yes, that is my kangaroo. Why, he can jump so high!  However, so can I. 
Example: Mom said that I could stay up all night when pigs fly. Unfortunately, pigs can’t fly. 
Example: Garfield, get out of the kitchen! 
Example: According to some experts, solar cars will soon be common. 

 
 
DIRECTIONS:  Insert commas in the following sentences where needed.  
 

1. Yes I will eat that last piece of cake. 

2. Brian will you take out the garbage? 

3. Even though he is late Fred has finally arrived. 

4. Doctor I think my arm is broken. 

5. No cats do not like to swim. 

 
RULE:  Use commas in dates, addresses, and numbers. 
 
Use commas to separate the day of the week from the month, and the day number from the year, when writing 
dates: 
 Example:  Tuesday, October 31, 2018 

Use commas to separate the street name from the city name, and the city name from the state name, when 
writing addresses. 
 Example:  12915 E. 120th Avenue, Henderson, CO 
Use commas to separate the digits in a number greater than 3 digits.  
 Example:  104,000 
 
 
DIRECTIONS:  Insert commas where needed. You may need more than one in a sentence. 

1. On  August  28  1963  Martin  Luther  King  Jr.  gave  his  famous  “I Have a Dream”  speech. 

2. More than 200000 Americans gathered around the Lincoln Memorial to hear King deliver this speech. 

3. At least 17000  Aftican  Americans  took  part  in  a  nonviolent  demonstration  against  segregation  
beginning at  Holt  Street  Baptist  Church  1870  South  Court  Street  Montgomery  Alabama  in  1955. 

4. Martin  Luther  King  Jr. was  assassinated  in  Memphis  Tennessee  on  April  4  1968. 



PUTTING IT ALL TOGETHER 

DIRECTIONS:  For the sentences below, insert the commas where they are needed according to the rules of 
commas in this packet. Use the correct edit mark to insert the comma. 

1. The  Civil  War  was  caused  by  differences  in  opinion  about  slavery  economics  and  

politics.   

2. The  war  officially  began  on  April  12  1861  when  Confederate  soldiers  fired  upon  

Ft.  Sumter   South   Carolina.   

3. Ft.  Sumter  is  an  imposing   high-walled   fortification  in  the  middle  of  Charleston  

Harbor.   

4. “The  crashing  of  the  shot  the  bursting  of  the  shells   the  falling  of  the  walls  and  

the  roar  of  the  flames  made  a  pandemonium  of  the  fort.”  (Union Captain Abner Doubleday) 

5. Incredibly  no  soldiers  were  killed  in  this  battle. 

6. Three  other  major  battles of  the  war  were  fought  at  Wilderness  Spotsylvania  and 

Cold Harbor.   

7. The  Civil  War  officially  ended  with  the  Confederates’  surrender  on  April  9  1865 

at  Appomattox  Virginia.  

8. The  final  death  toll  of  the  Civil  War  was  more  than  620000  soldiers  from  both 

the  North  and  the  South.   

9. Wow  that  was  more  than  the  number  of  brave  American  soldiers  who  died  in 

World  War  I  and  World  War  II  combined!  

10. You  can  find  government  papers  diaries  and  letters  written  during  this  time  period 

at  the  National  Archives  700  Pennsylvania  Avenue  Washington  DC  20408. 


